
The Works Museum  
      Development Manager 

  
Job Title:  Development Manager                                                                           Date: July 10, 2019  
Reports To: Director of Advancement 
Status:   Exempt  

  
The Works Museum makes learning about science and engineering interesting, engaging, and fun. The Museum’s 
unique exhibits and programs create memorable learning experiences for all children. Our mission is to inspire the 
next generation of innovators, engineers, and creative problem solvers.    
  
As a key member of the Advancement Team, the Development Manager is an entrepreneurial, results-driven 
fundraising professional who helps create and implement fundraising strategies that achieve the organization’s 
philanthropic goals. The Development Manager is responsible for implementing a broad-based strategy to secure and 
increase financial support through corporate and foundation grants and individual gifts. The Development Manager 
will identify and qualify prospects, match donor interests to museum goals, and solicit and steward donor 
relationships. The Development Manager will also write grant proposals, reports, and donor correspondence. 
The Development Manager works to build a Culture of Philanthropy that is inclusive of all staff and Board of Trustees.  
 
Responsibilities 
Annual Fund 

 Conduct prospect research on individuals, corporations, and foundations to assess alignment of their interests to 
the Museum’s goals and needs. 

 Secure and steward corporate and foundation donors; responsibilities include writing, submitting, and tracking all 
grant proposals and reports. 

 Manage a portfolio of donors, diversifying donor relationships and contributed revenue.  

 Collaborate with the Director of Advancement on the creation and implementation of the Museum’s annual 
development plan, including strategies for current and prospective donors. 

 Attend conferences and events to network and prospect for new donors and increase awareness of the Museum. 

 Work with the Advancement Team to create and implement plans to deliver effective donor communications 
including storytelling, mailings, emails, signage, digital content, and media. 

 Participate in the annual budget process and help determine annual contributed revenue goals. 
 
Build a Culture of Philanthropy 

 Help all Museum employees and Board members embrace philanthropy as their responsibility. 

 Be an active ambassador for The Works Museum’s mission. 

 Develop and instill positive donor relationship management practices. 

 Stay current on latest fundraising trends to inform the Museum’s fundraising practices and attract new donors. 
 
Qualifications  

 Bachelor’s degree or equivalent experience. 

 Minimum 3 years successful fundraising experience in a museum or educational non-profit organization; or a 
combination of education and experience providing equivalent knowledge and expertise. 

 Proven success with working externally and engaging face-to-face with current and prospective donors and 
Board of Trustees. 

 Excellent track record in soliciting and securing gifts from corporations, foundations, and individuals.   

 Familiarity with the local corporate and philanthropic community. 

 Demonstrated capacity to handle multiple tasks simultaneously utilizing superior time management skills. 

 Successfully utilize internal and external teams to deliver projects in a timely and effective manner. 

 Experience working with fundraising databases.  

 Knowledge of STEM education a plus. 
 

Personal Attributes  

 Motivated self-starter with the ability to function effectively with minimal direction.  

 Employs a strong work ethic and high standards for his/her/their own work, and the work of others. 

 Sees the possibilities as opposed to the obstacles and is a creative and tenacious problem solver.  

 Is personable, analytical, articulate, and an excellent written and verbal communicator.  

 Is forward thinking and results oriented.  

The Works is an equal opportunity employer and does not discriminate against any individual with respect to the 
terms and conditions of employment based on that individual’s race, sex, age, religion, color, national origin, 
disability, genetic information, marital status, veteran status, sexual orientation, gender identity or expression, 
housing status, or any other non-merit factor protected under state, local or federal laws. 

This position offers compensation commensurate with experience, 403b, paid holidays, and vacation.  
 
To Apply: Please submit electronic cover letter, with salary requirements and resume to jobs@theworks.org   

by August 1st. No phone calls, please. 
 

mailto:jobs@theworks.org

