The Works Museum – Education Manager 

Title:  Education Manager					
Posting Date: July 8, 2024
Department:  Education	
Reports To:  Director of Education
Status:   Part time 24 hours per week/60%-time; Exempt position
Salary: $27,600-$30,000 for 60%-time position, based on full-time annual salary of $46,000-$50,000, commensurate with experience.  

The Works Museum makes learning about science and engineering interesting, engaging, and fun. The Museum’s unique programs and exhibits create memorable learning experiences for all children. Our mission is to inspire the next generation of innovators, engineers, and creative problem solvers. If you’re looking for a collaborative workplace where you can make a difference for kids in our community, this might be a fit for you.

The Works Museum is seeking an Education Manager to work collaboratively with the Director of Education to manage, develop and strengthen The Works education programs. This position is responsible for:

· Supervising, coaching and mentoring a team of STEM educators 
· Overseeing education programs and managing development of new curriculum 
· Managing day-to-day logistics of summer camp programs

The Education Manager will hire, train, supervise, coach and mentor a team of 5 – 15 STEM educators who facilitate The Works education programs including: on and off-site school group workshops, Family Engineering Nights, summer camps and community outreach programs. The Education Manager will be responsible for observing and communicating with educators to facilitate an environment of reflective teaching practice. The Education Manager will also manage the summer camp program: hiring, training and supervising seasonal educators, managing summer camp programs, communicating with parents of summer campers as needed, etc. 
This position will work collaboratively with the Director of Education to lead team meetings and staff trainings, oversee development of new curriculum for programs, and streamline education training procedures as well as departmental policies, procedures and material management. 
QUALIFICATIONS:
· Bachelor’s degree in Elementary Education, Secondary Science/STEM Education or Museum Studies, or equivalent experience.  
· Minimum of 3-5 years’ experience managing and supervising staff, and proven track record in program management and implementation.
· Minimum of 2-3 years’ experience in informal or formal education preferred.
· Demonstrated success in developing and implementing systems, policies and procedures.
· Working knowledge of current research and best practices in STEM education, particularly Elementary Engineering Education.
PERSONAL ATTRIBUTES:
:
· Employs a strong work ethic and high standards for their own work and the work of others
· Excellent organizational skills, with the ability to handle multiple projects at once, with detail and follow-through
· Ability to be self-directed and work independently, as well as collaboratively
· Strong written and verbal communication skills
· Creative problem solver
· Passionate about learner-centered educational experiences
· Advocate for culturally responsive educational practices
· Exhibits humility and love of learning

The Works is an equal opportunity employer and does not discriminate against any individual with respect to the terms and conditions of employment based on that individual’s race, sex, age, religion, color, national origin, disability, genetic information, marital status, veteran status, sexual orientation, gender identity or expression, housing status, or any other non-merit factor protected under state, local or federal laws.
To Apply: Please submit an electronic cover letter and resume with salary requirements to jobs@theworks.org.
